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Risk management which should be conducted by international students

International students must read the following items carefully.

Item

Check

Summary

1.Procedures
upon arrival in
Japan

O

O A "resident card” shall be issued to a foreigner who stays in Japan for a medium to long’
term. Your resident card serves as the most important identification along with your passport,
During your stay in Japan, please always carry it with you.

1. Issuance of a resident card

At one of the ports of entry or departure (Narita, Haneda, Chubu, or Kansai), a Seal of

_} Verification for Landing will be applied to your passport, and a resident card will be issued.

* With regard to those who entered Japan on or before July 9, 2012, and received a
certificate of alien registration, their certificates of alien registration shall be regarded as their
resident cards until the expiry date of their current period of stay. Replacement with official
resident cards shall be made at the time of the next visa permit extension or upon receiving
permission for change of status of residence,

2. Resident registration

Those who receive their resident cards must register their places of residence at the local
municipality within 14 days from the day of their settlement in the residence. When this
procedure (resident registration) is completed, you will be able to obtain a copy of the
residence certificate (this is a document required when opening a bank account in Japan.)

Since various administrative services, such as child allowance, are provided based on this
resident registration, please follow proper procedures.

In addition, please apply for national health insurance to cover cases of illness or injury.

* Documents necessary for resident registration: @ Passport, @Resident card , @Seal (a
signature is also permitted)

2.0rientation

1. Orientation

Afier international studenis come to Japan, an orientation to receive international students
will be held at our university in cooperation with other organizations (such as the police), and
faculty members in charge of this matter from the International Student Committee and the
International Student Section will provide an explanation of various procedures and daily life
in Japan as well as reminders on responses to assumed risks for international students based
on the "Guidebook for International Students.”

(1) International students shall submit their enrollment card, student pledge, international
student personal information card, passport, a copy of their residence card to the staff
responsible for clerical work.

(2) International students shall be sure to notify the staff responsible for clerical work of visa
renewal, and in such cases of going outside Japan as participating in academic conferences,
relurning to their hometowns, and private overseas travel, etc.

(3} International students shall undergo a periodic health examination, and apply for
necessary insurances (such as national health insurance, and Disaster and Accident Insurance
for Students Education and Research.)

(4) International stuclents shall in principle quickly contact their academic supervisors when
encountering a crisis. If it is impossible to contact your academic supervisor, please contact
the staff responsible for clerical work.
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(5) In cases applicable to (4), please be sure to state the following:

® The name, faculty, grade, and student ID No. of the person involved in the related incide

@Date and place of the incident

@Details and degree of damage from the incident

(6) International students shall also contact their academic supervisors or the staff
responsible for clerical work as above when encountering a crisis during their temporary
return to their home countries.

3.Class
regisiration
and Temporary
leave
Procedures

1.Class registration

Submission:

Shinagawa Campus  Graduate:Academic Affairs Division,Graduate School Section -
+(81)-3-5463-0395
Undergraduate and Credited Audifors
:Academic Affairs Division,Academic Affairs Section
+(81)-3-5463-4233 or 4245 or 0394

" Etchujima Campus  Graduate and Undergraduate and Credited Auditors

:Etchujima Campus Administration Division,
Academic Affairs Section
+(81)-3-5245-7320 or 7312 or 7314

2.Return to home country and travel abroad and Permission to engage in part-time work
Submission: , ' .
Shinagawa Campus:Student Support Division,International Student Section
Etchujima Campus:Etchujima Campus Administration Division,Siudent Support Section

4.Responses
when
encouniering a
crisis

1. Assumed crises and countermeasures

(1) Natural disasters

@ Earthquake disaster countermeasures

a. In case of earthquake, act (evacuate) calmly, while protecting your head with a

'b. When the tremors of the earthquake stop, turn off the gas, turn off electric appliances,
and evacuate.

c. Take earthquake disaster countermeasures on a regular basis by securing a portable
radio, a flashlight, and drinking water, as well as by checking on the designated evacuation
site, and securing furniture to prevent it from falling down,

d. Learn about how frightening a Tsunami is.

@Typhoon countermeasures & flood-conirol measures

a. Stay away from rivers and the ocean in cases of typhoon and heavy rain. Do NOT

b. Pay attention to changes in weather by checking on TV or radio weather information.

{2) Crime control

@ Ensure thorough observance of laws and regulations in Japan.

@If you are involved in a crime, contact the police and emergency services (fire station),
as well as your academic supervisor or the staff responsibie for clerical work of our
university, '

(3) Traffic accident countermeasures & preparation for fire

® In case of a traffic accident, do NOT forget to call 110 (the police) and in cases of a
sudden illness / injury or fire, call 119 (emergency services (fire station)), and be sure to
contact your academic supervisor or the staff responsible for clerical work of our university.

@In preparation for fire, be sure to check where fire extinguishers are installed, as well as
evacuation routes, and the locations of emergency exits when moving into the dormitory.

@Be sure to check how to handie fire extinguishers installed in the dormitory.

(4) Health & hygiene measures

@ Be sure to take health check-ups when you receive a notification of a periodic health
examination or an extra health examination,
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@If you have any important medical history, inform a doctor at the Health Center and
your academic supervisor, and pay attention to your health status on a daily basis.

@If you experience significant difficulties staying and studying at our university due to
such cases as critical illness or your illness being specified as an incurable disease, you may
be instructed to return to yowr home country based on your department head's judgment.

{5) Measures against problems related to different cuftures

In the case that there is a problem related to lifestyles or religions, consuli with your .
academic supervisor and a doctor at the Health Center at an early stage before the problem
becomes serious, as our university is equipped with various "students' consultation” systems
and provides counseling (including mental support care).

(6) Others

In cases of problems related to human relationships, various types of harassment, studies,
academic and career courses, university expenses, or other financial problems, use our
various "students' consultation" systems.

* Where 1o contact and the "official responsible for administrative affairs" are as follows:

(Shinagawa Campus)

Studeni Support Division,Inlernational Student Section

TEL +{81)-3-5463-4052

E-mail p-ryuu@@o.kaiyodai.ac.jp

{Etchujima Campus)

Etchujima Campus Administration Division,Siudent Support Section

TEL +(81)-3-5245-7316

E-mail e-paku@o.kaiyodai.ac.jp

Note 1) Cpening hours of the responsible counter above are 8:30 to 17:15 on weekdays.,

When it is impossible to contact your academic supervisor, such as Iate night on
weekdays, and holidays, please contact 2 janitor of your campus.

Guard House(Shinagawa Campus) TEL +{81)-3-5463-0376

Guard House (Etchujima Campus) TEL 4(81)-3-5245-7323
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