RRBFAF
B =
ABEFES

(201 7THORIR™)

FPEY-EXAR PELETR

(Eg29F98208#4ABINEER)

Tokyo University of Marine

Science and Technology

Guidance for admission to
Hoyo Dormitory

(As of September 2017)

Student Support Section, Student Support Division

(September 20, 2017 Dormitory Subcommittee)



XU

AR (E25XD0«D) &, AZOFECEBTEMFOHRZREML, TOTBZLOEEZ
M3 CZBHE U TRESNIZEERERTI,

COEICIZE, FEOFE, KRFERE, ZUCBARAARERITCRELSBEEENDEEFEDR
EXOTVNET,

BESBETHEADEGTZEE I DERERO>TNEIN, —/5C, Xtb, BEFRIDBER
E, MBERDBET DIRNBREENEDIHEEEDHZ CTEDHDET,

REDESAICHOTL, COFIIESDABTZLIFTATHDICIERELTNWEESEEBIS,
CORICRTDILEBNDESAICE D TRBRBREDEISDELD, —A—ADBFOCEZRBINVDD,
—HICETIDADCEZEZ TR ZVNT TS DL ORI LET,

BR) COFSISIIMFRBERTORUDHNESFLOTT., WESFH OLHSIEHDEDD
BAHSNE T,

Introduction

Hoyo Dormitory is a residential facility established to make learning more convenient by providing
students of this university with a place to live and opportunities for study.

This is a dormitory for mixed occupation by both Japanese students of Faculties and Graduate Schools
and international students.

Even with rooms that are designed to be private rooms so that individual privacy can be respected, the
dormitory is also a place of communal life where a wide variety of students from different cultural
backgrounds can gather.

We would appreciate it if all of you as dormitory students would carefully read this guidance and
understand its content, and if each of you acts with consideration for your fellow residents so that life in
this dormitory will be pleasant for everyone.

(Note) This guidance is according to the rules and systems on the day it is prepared. The latest, if any,
revisions shall be applied.
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I  Outline of Student Dormitories

1. Purpose
Tokyo University of Marine Science and Technology’s Student Dormitories are residential facilities established to
make learning more convenient by providing students of this university with a place to live and opportunities for study.
2. Management and operation
Management and operation of Student Dormitories shall be undertaken based on the Tokyo University of Marine
Science and Technology Dormitory Regulations.
A self-governing organization of dormitory students was established so that they can solve detailed problems in daily
lives in the dormitory jointly with each other, and voluntary regulate those problems.

3.  Name, address, phone No.
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N Hoyo Dormitory (Shinagawa Campus)
el 4-5-7 Kounan, Minato-ku, Tokyo (within Shinagawa Campus), 108-0075
Phone No. [Superintendent Room] (03)-5463-0438

(Open: 9:30 — 13:00, 14:00 — 16:30 on weekdays)

4. Facilities and equipment
Building Two five-story reinforced concrete buildings: Completed in 1969, renovated in 2001 and
2002
Capacity [All private rooms] 224 dormitory students, Men's dormitory: 131 rooms, women's
dormitory: 93 rooms
Area . : ' ; . 2
Men's dormitory and women's dormitory: 12.25 m“/room
Residential [ geqs desks, chairs, bookshelves, lockers, television terminals, air conditioners, small
facility kitchens, unit toilets * Blankets and bedding shall be prepared privately.
Shared ® 1F: Offices, multi-purpose hall, TV room, dormitory committee member room, vending
facilities machines, cargo elevator, laundry room, shower room (without a bathtub), toilets,
warehouse, mailbox
@ 2F - 5F: Laundry room, shower room (without a bathtub), common room
P Security cameras , Crime prevention door of the main entrance
Floor layout
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5.

Offices and clerical work in charge

Superintendent Room  (03)-5463-0438
(Open: 9:30 — 13:00, 14:00 — 16:30 on weekdays)

Student Support Section, Student Support Division (03)-5463-0433, 0429
(Open: 8:30 — 18:00 on weekdays)

< Layout drawing of Hoyo Dormitory >
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I1. Eligibility for Residence and Procedure for Entering / Leaving a Dormitory

Requirements for entering the dormitory

Those who can enter the Student Dormitory are students, including international students, who are enrolled in
Faculties, the Advanced Course for Maritime Science and Technology, and Graduate Schools of this university in
principle.

As a general rule, students whose commuting hours to this university are at least two hours will be selected as
dormitory residents based on their economic circumstances. Depending on the vacant room situation, students whose
commuting hours are less than two hours may be allowed to enter the dormitory.

Period of living in the dormitory
(1) Students entering the dormitory at the time of admission and faculty students entering the dormitory in their third
year
The periods of living in the dormitory for those who enter the Student Dormitory at the time of their admission
to the university (hereinafter “Dormitory Student(s)”are shown below.
1) Students from Faculties: Two years (entering this university in the 1st-year, in the 3rd year, and when
promoted to the 3rd year)
2) Students from the Advanced Course for Maritime Science and Technology: One year
3) Students from Graduate School’s first Doctoral Program: Two years
4) Students from Graduate School’s second Doctoral Program: Three years
(2) Cases of entering the dormitory outside the time of admission
Eligible students and period of living in the dormitory when a room becomes vacant outside the time of
admission will be announced in each invitation to fill the vacant room.

Procedure for entering the dormitory

(DThose who are allowed to enter the dormitory must submit the necessary documents, such as a written pledge by
the specified deadline, and transfer the prescribed expenses to the designated bank account in advance.

@If a student who has been allowed to enter the dormitory neglects to complete the necessary procedure or does not
move into the dormitory by the specified deadline, or has been found to have made a false statement in the
process of screening for entering the dormitory, the permission for the student to move into the dormitory shall be
canceled.

Procedure for leaving the dormitory

Since the president’s permission is needed to leave the Student Dormitory voluntarily, please submit a written
request to leave the dormitory to the Student Support Section of the Students Support Division at least 14 days before
your departure.

Since the Student Support Section of the Student Support Division will inspect your room and fittings/equi
pment, please leave the dormitory following its instructions.

The time of leaving the dormitory is 9:00 a.m. to 5:00 p.m. except for Saturdays, Sundays, holidays, and year-end
and New Year holidays.

If you have un-paid boarding expenses, heating and water utility charges, Residents Association fees, or common

service expenses, please pay them immediately.

Expulsion from the dormitory, etc.

If you fall under the provisions in Article 14 or Article 15 of the Tokyo University of Marine Science and
Technology Dormitory Regulations, you will be expelled from the dormitory.

For detailed standards, please see the “Agreement on Criteria for Expulsion from the Dormitory, etc. of the Tokyo
University of Marine Science and Technology Dormitory”

In the case of expulsion from the dormitory, students must leave the dormitory within seven days from the day of
the disposition.

When leaving the dormitory, students shall follow the “4. Procedure for leaving the dormitory.
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ITI. Expenses Related to Student Dormitories

1. Outline

X September 2017 now

Name Hoyo Dormitory

(DBoarding expenses One year: 56,400 yen(4,700 yen/month)

@ Heating and water utility

One year: 48,000 yen (4,000 yen/month)
charges

@Dormitory entrance fee

30,000 yen (collected at the time of entering the dormitory)

@Residents Association fees One year: 24,000 yen (2,000 yen/month)

500 yen (collected only when entering the dormitory)

®Common service expenses One year: 38,400 yen(3,200 yen/month)

(D Mizuho Bank, Shinagawa Branch, ordinary deposit

Deposit account Bank account No.: 1391642

BO6)

Mizuho Bank, Shinagawa Branch, ordinary deposit
Bank account No.: 1144823

deposit Bank account No.: 4581505

Dormitory

Account holder: Tokyo University of Marine Science and Technology

Account holder: Tokyo University of Marine Science and Technology
@ Daitokyo Shinyokumiai, Shinagawa Ekimae Higashiguchi Branch, ordinary

Account holder: Tokyo University of Marine Science and Technology Hoyo

* Boarding expenses, heating and water utility charges, Residents Association fees, common service expenses for six

months shall be collected together at the time of entering the dormitory.
* The amount of expenses stated above may be changed according to fiscal year.

* Extra heating and water utility charges and common service expenses, when running short, may be additionally

collected.

2. Details
@ Boarding expenses

Boarding expenses are collected as building usage fees, as well as maintenance and management fees

including inspection fees of such equipment as fire-fighting equipment.

Even if you enter or leave the dormitory in the middle of the month, you must pay the whole expense for that

month.
@ Heating and water utility charges

Even if you enter or leave the dormitory in the middle of the month, you must pay the whole cost for that
month. Since the amount of the usage is calculated per room, if any shortage (incl. expected shortage) occurs, the
amount shall be separately collected, and the balance, if any, shall be returned after you leave the dormitory.
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@ Dormitory entrance fee
In the cases where the collected amount falls short of the actual heating and water utility charges stated above,
and where a shortage is generated from the cleaning and the use of public utilities in order to recover the room to
its original state when you leave it, the shortage shall be separately collected, and the balance, if any, shall be
returned after you leave the dormitory.
@ Residents Association fees
The amount was decided on and shall be separately collected by the Hoyo Dormitory Resident Association
operated by resident students.
® Common service expenses
These are expenses related to the night guard and the cleaning of the dormitory. If a shortage (incl. Expected
shortage) occurs due to the actual number of residents falling below the expected number, additional expenses
shall be collected.
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IV. How Dormitory Residents Should be

1.

(1

(2)

Life in Student Dormitories

Dormitory Resident Association

The Dormitory Resident Association has been established as a self-governing body by Dormitory Students in
order to jointly solve concrete problems in daily life in Student Dormitories, and to voluntarily regulate those
problems. All Dormitory Students, including international students, are required to join the Association, to
participate in various events (Dormitory Student Meetings and Floor Conferences, etc.), which are held by the
Dormitory Resident Association, and to be on cleaning and other duties necessary for communal life.

Sanitation management
@ Cleaning of corridors, etc,
Although cleaning service will be provided for shared spaces, such as the entrance, corridors, hall, and
shower rooms, please be sure not to bring mud and dirt into those spaces.
® Cleanliness and tidiness
Each room must be cleaned by the occupant.
Do not place anything in the shared spaces, such as the entrance, corridors, and hall.
Please try to clean and organize things, particularly equipment and fittings that are in shared use.
@ Disposal of waste
Waste in your room should be sorted into plastic bags according to the types of waste shown below, and
taken to the prescribed collection areas located outside the dormitory. Collection days may be changed
according to the years. For details, please search the Internet for “Garbage Separation Guide for Minato Ward,

Tokyo.”
Combustible waste (garbage, paper, etc.) Collection days: Twice a week
Recycled plastic (packs, cups, etc.) Collection day: Once a week

Non-combustible waste (metal products, glass, etc.) Collection day: Twice a month
Recyclable waste (waste paper bottles, cans) Collection day: Once a week

In-advance application at
the ward office
03-5296-7000

Mon - Sat: a.m. 9:00 — p.m. 7:00

Bulky

waste

etc.

For details, please search the Internet forWaste Disposal in Minato Ward. |
Be sure to sort your waste, because collection can be terminated if it is not
done properly.
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@ Prohibition on keeping pets

It is prohibited to keep pets, such as dogs, cats, and birds, at the Student Dormitory.
® Others

Be careful not to cause food poisoning.

No automobiles / motorbikes are allowed

No automobiles / motorbikes are allowed at the Dormitory. Although the use of motorbikes is allowed
provisionally, there is a limit on the number of motorbikes under the permit system, which is managed and
operated by the Dormitory Resident Association. = s
For inquiries, please contact the superintendent.

Bicycles and motorbikes
To distinguish Dormitory Students’ bicycles, the Student Dormitory Resident Association requires all
Dormitory Students with bicycles to attach stickers to their bicycles.
Be sure to attach a sticker, which you should purchase at the Superintendent Room, to your own bicycle.
Those who are allowed to own motorbikes must attach a sticker to their motorbikes after going through the
prescribed procedure at the Motorbike Committee.
Motorbikes without a sticker are subject to disposal.
Please take your bicycles home when you leave the Student Dormitory.

- &

Prohibited in principle (under permit system up
to 30 motorbikes)
—Attach a sticker (Registration fee: 30,000yen)

Admlnlstered by the
Dormitory Committee
(To Superintendent Room)

Notification system
— Attach a sticker.

Visitors

It is prohibited to allow visitors (non-Dormitory Students, including students of this university) to enter your
room without permission. It is also prohibited to allow a person of the opposite sex to enter the living area of the
dormitory except for the shared spaces, such as the Multi-purpose Hall. Those visitors include parents and

brothers and sisters.
In cases where you have no choice but let your visitors enter your room, please receive permission in advance

from the Superintendent or the Student Support Section, Student Support Division.

Prohibition of non-residents’ staying overnight at the dormitory

Staying overnight is a situation where a person other than the occupant stays in the room during the hours
from 0:00 a.m. to 6:00 a.m.

In cases of violation, the offender shall be expelled from the dormitory. Please note that those visitors include
other Dormitory Students.
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Off-limits for a person of the opposite sex
It is prohibited to allow a person of the opposite sex, even if the person is also a Dormitory Student, to enter
your room.
Furthermore, male Dormitory Students are prohibited from entering the women's dormitory.
In cases of violation, the offender shall be expelled from the dormitory.

Drinking
(DUnder-age drinking is prohibited by law.
It is said that since alcohol has a sedative effect, minors who drink without knowing the proper quantity for

them are likely to suffer acute alcohol poisoning.
It is important to decline even if you are offered alcohol by someone.

@ Do not force someone to drink alcohol. In cases of violation, the offender shall be expelled from the
dormitory.

(@ Drinking and driving is strictly prohibited.

According to the Road Traffic Act, provision of a vehicle to a drunken person, offering alcohol to a driver,

and riding in a drunken driver’s car are prohibited, in addition to drinking and driving. Strict punishment shall
be imposed on the offender.

Smoking
(@D Minors are prohibited from smoking by law.
@ Smoking in your room and in the Student Dormitory buildings is strictly prohibited.

If you are found to smoke in your room, you shall be subject to strict punishment, and shall be required to
pay the room cleaning cost (this may be over 100,000 yen) separately.
@ If you are a mature student and smoke, please smoke in the prescribed smoking zone (which is posted on the
bulletin board for students).

Phone
(D Please note that the Superintendent Room does not answer the phone for dormitory students.
@ There is no public phone in the dormitory.

Handling of postal matters and packages

(D Standard-size mail (except for registered mail and packages) for dormitory students shall be delivered to their
private mailbox located on the 1st floor. Registered mail, non-standard-size mails, and packages shall be kept
at the Superintendent Room. The arrival of your mail or package will be announced on the message board in
front of the Superintendent Room. Please present your student ID card to receive them.

@ Please note that the Superintendent Room shall not receive and/or pay for packages by refrigerated delivery
service, or pay for insufficient charges.
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(12) Crime prevention, theft, loss of an article, and acquisition
(DTheft, loss of an article, and finding an article

Be sure to lock your room when going out or going to have a shower. In case of theft, los ="
finding an article, please notify the Superintendent Room, and follow the instructions given. Also please make
an effort to prevent the theft of your bicycle by ensuring to lock it.

@since this university will assume no responsibility for damage from theft in your room, inside the dormitory, or
the bicycle parking area, please manage your belongings with responsibility. Also, please prevent theft by not
leaving your personal belongings in the corridors or other public spaces.

Leaving emergency exits open is strictly prohibited.
Leaving emergency exits open is prohibited because it can pose a threat to the safety of
Dormitory Students themselves. Offenders shall be expelled from the dormitory.

(13) Others
@ Long-term absence from the dormitory

When absent from the Student Dormitory for a long period of time for travel or training, please notify the
Superintendent Room in advance.

2. Rooms
(1)  On-the-spot inspection for rooms

If the occasion is deemed particularly necessary for proper management and operation of the dormitory, in
cases necessary from the perspective of disaster prevention, and necessary to confirm the occupant’s safety, the

Superintendent or the University’s faculty members, or an agent specified by the University may enter your room
for on-the-spot inspection.

In the case of:
@ Performing inspections of firefighting equipment and inspections based on laws and administrative
guidance,

@ Requiring urgent checking for abnormalities such as water leaks and unusual odors, or
(@ Requiring the confirmation of occupant’s safety

(2)  Articles loaned from the University
Items such as the beds and study desks equipped in your room are rental articles. Please confirm them with the
separately attached “Table for Checking Articles in Private Rooms at the Time of Entering Hoyo Dormitory.”
Please use fittings and fixtures equipped in your rooms and shared facilities (incl. the veranda) so as not

to damage or stain, or move them without permission. Furthermore, do not tamper with them.
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3)

(4)

()

Room keys
Be sure to lock your room when going out of the dormitory.
If you lose your room key, or the key for the entrance of the Women's Dormitory (Women's Dormitory only), you
must compensate the cost for duplicating it.
* Since we cannot respond to key loss during nighttime and the year-end and New Year holidays, and on
Saturdays, Sundays, and holidays, please deal with this at your own risk.

Equipment in your room
Please carefully read the use manual and properly use the equipment in your room.
D Circuit breaker

The breakers in dormitory students’ rooms are initially switched off. When you move to your room, please

switch it on.
@ Small kitchen

The ON / OFF switches in the front are for the ventilator and lights.

Please clean the filter for the ventilator in the small kitchen frequently.

Never discard any garbage into the drain and always use the drain with a white cup.

@ Cooking heater

Please use the cooking heater after plugging it into the black wall outlet, which will be found when
opening the door below, when first using the heater. (Please check that the cooking heater is switched off
when plugging it into the wall outlet.)

The cooking heater in the women’s dormitory and some of the Men’s dormitory cannot be used with
some cooking utensils, because it is an IH (electromagnetic induction heating) type. When purchasing
cooking utensils, please check at the store if they can be used.

@ Air conditioner
Please clean the air conditioner filter frequently.
® Trunk room at the entrance of your room
The trunk room key should be prepared by the occupant.

Bringing your personal effects into your room

Because of the limitation in the size of your room, and as part of crime and disaster prevention, as well as to
maintain the environment of your room as clean and comfortable, bringing personal effects into your rooms is
restricted.

Please see the table below.

Prohibited articles Articles that are restricted

Hotplates, toaster ovens, and other objects
which consume substantial power

Direct-firing heater, such as a kerosene stove; dangerous
objects, such as chemicals, gunpowder, explosives,
kerosene and other oils; vehicles; pets, etc.




3.

(6) TOMOPERIEFICOILNT
O REFROBROEETHR
s WEREZIRVE DI, KRR, INEROFHEOVEHEMOENT LEIIXITERSEI N, TENR
X THANTIE, BRERICZEOMIEER AR P56 0850 £,
CBEIZET, A UEILOTZY, B, vunr T —TEAD 2 L3R TT,
b LENO RS TGA1E, IBERICZEOMELRN RN 256035 £7,
©® EBEEFEREOEEFHE
s RFPOF A G T REOLZWL BRSIMEH 225 L £,
- B T=8, REOFHED ZEEEIITo T E I,
- ERR1o (7) ©LBY RO AITEELTT,
- AHERE, S=F v T LT v R T e —H—DH Kk, BEXEIED AL v T EY) o720, KEODKE
NIFPAE > TV D2y, TR L T IEEWY,
cBRAMEZRLENBIETTUINT EEA, HOKEORFEEY, WNOHKIZEND £7,
BRSO -7 b, AR I L LTy LTLIE2E 0,
< fR EEERREICH D b O &2 THERT 258 IR AMERI T 53550 8 D O THR R R A
FTLTEENY,
HE BRI L e T EE N,
cBREEAOURKIZR LRV E D ICTROFHEZESF L TS EEWN,
SAHIEE, MTEHR LEG 28> TR 2 L,
TLE, AT LA, BIEOFTEIIMI)NEILTHI L,
c RT UM FICERRCEREO R EE NN TL SN,

HBDRMEIZDONT

@ B5AEH A Z1Z2N T
FENIZIL, REEORNR EORETE (FEOIETAZEGT) RBHLEDOIIRITEAOMIEEXK D
LB, BEOREEMRT L2 Z2BMNE LTI A TNRREINTHET,
@ EmZEDRHILEEIZ DOV T
FOEmMZEADICEIRDOT=H 1 0 F—DORLREZRE L TWET,
® AEDIZDoWT
HOEmMEZEA> THORNZ, AEDZKEL TWET,
@ Fryz—F— (V7)) IZo5NT
W OE R AT O TZODH LT = —F— (MPHFEHTLX—F—) ZREL TNET DT,
FIALTLIZEW, ok, FIHOERIZIINT NEEFE] 25, ELVEWGZ LTSN, ILT,

BEBENE-TEWLTFEEA,

® v¥ U—=FI(ZOWT
S E B AT E LT TS, ]

EZORECLVPKOOFEFTVNANYLETOT, FHBIISEAEZD
BRI,

14

(6)

3.

Other matters to be noted
@D Matters to be noted when using equipment
« Please be careful not to make your room moldy when using the rice cooker and humidifier, as well as when
drying laundry indoors. If your room gets moldy, you may be charged with a large repair cost when you leave
the dormitory.

« Hammering nails, inserting screws or pins, and attaching cellophane-tape on the wall are prohibited. If you use

them, you may be charged with a large repair cost when you leave the dormitory.
@ Precautions for using rooms

» Exchanging rooms and using rooms outside their intended purposes without this University’s permission is
prohibited.

* Please lock the door of your room carefully to prevent crimes.

* As stated in 1-(7) above, letting a person of the opposite sex in your room is prohibited.

« When going out of the dormitory, be sure to check that you have turned off the cooking heater in the small
kitchen, switched off the electric apparatuses, and turned off the faucets.

« Do not drain food oil into the sink. This could cause the clogging of the drainpipe, and river water
contamination. Used food oil should be disposed of as combustible waste after absorbing it with newspaper,
etc.

« When cooking ingredients that generate a large amount of smoke, such as fish, please turn on the ventilator so
as not to activate the smoke sensor.

* Do not plug in too many power cords.

* Please observe the following items so as not to become nuisance to adjoining rooms:

@ Turn off your alarm clock when going out of the dormitory,
@ Lower the volume of your stereo and musical instruments as much as possible.
« Do not place useless articles, such as empty bottles and empty boxes on the verandas and corridors.

Shared equipment
@ Security cameras

Security cameras are installed in the dormitory in order to prevent criminal acts, such as stranger’s trespass,
(including student’s acts against the rules) theft, and to secure the safety of Dormitory Students.
@ Crime prevention door of the main entrance
The door of the main entrance is a crime prevention door with ID key to prevent crimes.
®AED
AED is set in front of the main entrance of the dormitory.
@ Dumbwaiter (lift)
Please use the dumbwaiter (freight elevator) which is installed in order to transport freight. Be sure to read the
instructions for proper use. Dormitory Students themselves are strictly prohibited from getting on the

WY

dumbwaiter.
® Shower room
Since the drain pipe has been frequently clogged with hair, please bear
frequent cleaning in mind by removing hair after use.
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® Washing machines, etc.
Please clean the filter of the tumble dryer frequently.

Do not leave your laundry in the tumble dryer. Come to get your laundry when it finishes drying so as not to
cause a nuisance for the next user.

@ Others
Please note the points listed below regarding shared equipment / facilities. @ _
* Always maintain good conditions.
« Do not place articles for private use or useless articles in areas for shared use.
* Please carefully use equipment and fittings, and do not move, dismantle, or remodel them v
permission.

« If you stain, damage, or destroy/lose equipment or fittings intentionally or by negligence, you are
required to compensate for it, and to restore it to its original condition.

4. Night guards
Night guards are stationed at the dormitory for patrol guard and other duties in order to ensure the safety of
Dormitory Students.
If you see a suspicious person, please call the police (110), contact a guard (03-5463-0438) and the guardhouse
(03-5463-0376) rather than trying to deal with the situation by yourself.

5. Other precautions
To attain the aims of the establishment of the dormitory, please note the points listed below in addition to the
matters stated above.

* Please act according to social common sense, and lead an orderly communal life by making efforts and

educating each other.

* Please reaffirm that the Student Dormitory is a place of communal life, actively cooperate with the
management of the dormitory, and participate in the work and events of the Residents &
Association.

* Do not do or force other people to do eccentric behavior or barbarous acts.

* Never act to violate human rights.

* Upper-class students should not mix up leadership and arbitrary superior-inferior relationships

» When leaving the dormitory, please dispose of your personal effects completely on your own responsibility.

* Please cooperate with those who are involved in the operation of the dormitory, such as the Superintendent,

by following their instructions.

* Do not keep domestic animals or pets in or around the Student Dormitory.

« Do not sell goods or other articles, or engage in other commercial activities or solicitation without obtaining

permission from this university.
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V. Disaster Prevention

1. Self-defense Fire Brigade
(1) Self-defense Fire Brigade
The Self-defense Fire Brigade by Dormitory Students has been organized in the Student Dormitory.
The structure and duties of the Self-defense Fire Brigade are shown below.

Student Dormitory (Hoyo Dormitory) Self-defense Fire Brigade

Organization Duties

Captain (Chairman of the Dormitory

. General management of the Fire Brigade
Committee)

Vice Captain (Vice Chairman of the
Dormitory Committee)

Assistant to the Captain, Acting for the Captain when the
Captain is incapacitated.

Evacuation Guiding Team (Floor Directors) Evacuation guiding, understanding of evacuation situation

Communication Team (Dormitory General Communicating instructions from the Captain, reporting on

Affairs Section) outbreaks of fire
Fire-fighting Squad (Welfare  Section) N L . N
. Initial fire extinguishing by fire extinguishers
Residents from 4F to 5F
Relief Party (Culture Section) Residents from N
IF to 3F Rescue of and emergency measures for the injured

(2) Fire prevention
= Do not use fire outside the specified areas.
= When using a cooking heater inside your room, do not leave the area.
= Smoking is strictly prohibited except the designated place.
Do not bring dangerous materials into rooms.

(3) Responses in case of fire
= When finding a fire, warn Dormitory Students by setting off the fire alarm, perform initial firefighting, and
evacuate students.
= When finding a fire, please contact a fire station (119) and the guardhouse (03-5463-0376).
- Please provide the necessary information to firefighters and other members from a fire station who arrive at the
site.

(4) Others
In case of causing fire, water leakage, and other problems, you have to compensate for the damage on your own
responsibility. You are recommended to personally purchase related insurance.
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VI. How to Contact and Send Messages

1. How to communicate with messages

(1) Messages from the Student Dormitory Office
Notifications to dormitory students shall be posted on the bulletin board located on the 1st floor of the Student

Dormitory. Please be sure to check the bulletin board daily.

(2) Bulletin board

Dormitory Students should use the prescribed bulletin board when posting a notice. Notices cannot be posted

outside the bulletin board.

(3) Inquiries on the Student Dormitories

If you have any inquiries related to the dormitory or a problem in your daily life, please contact a Dormitory
Committee member. Also, please consult with the Student Support Section, Student Support Division as needed. In
an emergency outside the member’s available hours, please contact the guardhouse.

Contact

Available hours

Phone No.

Student Support  Section
Student Support Division

Open: 8:30 — 18:00 on weekdays

(03)-5463-0433,
0429

Hoyo

Dormitory | gnerintendent Room

Open: 9:30 —13:00, 14:00 — 16:30
on weekdays
22:00- 0600 (Night Guard)

(03)-5463-0438
If no person is
available, please
contact the guardhouse

Guardhouse

Other available hours

(03)-5463-0376

(4) Reference destinations concerning the Student Dormitories

4-5-7 Kounan, Minato-ku, Tokyo (within Shinagawa Campus), 108-8477
Student Support Section, Student Support Division

(03)-5463-0433, (03)-5463-0429

7L\
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Contact system of emergency in Dormitory

Guardhouse
(Shinagawa Campus) (03)5463—-0376
(Etchujima Campus) (03)5245-7323

Discoverer

(Call for

help)
Fire*Sudden illness — 119

Emergency
Crime, etc — 110

(Based on "Disaster Reduction Manual," Facility Planning Committee, January 2008)

Other contacts
Shinagawa Campus Student Support Section, Student Support Division (03)5463-0433, 0429

Etchujima Campus Student Support Section, Administration Division (03)5245-7316, 7317

19
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O EEBERNT LHRP—EXR O Medical Information Telephone and Online Services

L b Y 2R ERE Y — AN R S, 2 h5IcbEREL T The following services may be able to help you find appropriate medical
HELE D, care.
* HARERERE RN —E X “OFby” % Tokyo Fire Department Telephone Service
HAITT LR h—E R 24 IRff] 03-3212-2323 Tr03-3212-2323
(24 R B RpEBIZEN) English available 24hrs a day
OFEDY  ((REEERFEAAER) SEH O 9:00~20:00 03-5272-0303 *Tokyo Metropolitan Medical Information Center(Himawari).
HMEIREIZ L DHHAE A FH 9:00~20:00 | 03-5285-8181 Ti03-5285-8181
(i« RS v 2 —) Languages English/Chinese/Korean/Thai/Spanish

9:00AM — 8:00PM daily

Emergency Translation Service

T03-5285-8185

Languages English/Chinese/Korean/Thai/Spanish
Service Weeklydays  5:00PM-8:00PM
Weekends Holidays ~ 9:00AM-8:00PM

*AMDA International Medical Information Center
Tr03-5285-8088
English,Chinese,Korean,Thai,Spanish : weekdays 9:00am to 5:00pm
Portuguese : Mondays,Wednesdays and Fridays 9:00am to 5:00pm

Tagalog : Wednesdays 1:00pm to 5:00pm

(The source : Health Service Cente,etc)
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Notification of Admission to Dormitory

Date:

Bl

A B

YRk F A H
VN Attention: President of Tokyo University of
ROHER AR Marine Science and Technology

_ o g _ = I hereby notify along with my signed pledge that I have been admitted to a Tokyo University of
FIE, 2O CHFEBFERFFERICARZT IS, AW LET DT, Marine Science and Technology student dormitory, in which I intend to take up residence as stated

N below.
TBEERATHET LET, "
Lol o (Affix ID photo)
i (5 H) Department of
Affiliati 4cmx 3cm
2oL o Hhation Bust, front view,
AR % £ 4 cm Master's/Doctoral Course in head uncovered
J » O B3 em Advanced Course of MST, Research Student,
KABERTH - 230 PRI By e Special Auditor (international student)
(Blank if newly
a1 admitted)
G PNEEesri ) Name
K g Residence from (Date)
VAN O S B B B i % H Residence until (Date) (Duration: years and  months)
£ % W IR Rk i A A ONEHIR & 1) .
- Hoyo-ryo (Shinagawa)
Room No.
< AHESE ()11 /s R) Room No.

Rz - Kaio-ryo (Etchujima)

JEREEE Room No. A-B

PR (B ) I tify that I h ived f "D it Resident

Hez A B . certify tha ave received a copy of "Dormitory Resident's
i }'{])egﬁgftgf'y Guide" and have confirmed the information contained therein.

Z\E% ??I = SAED . ERNAEHERLE L Resident's Guide New resident’s signature

2 TH AR

- * Submit this form to the Student Support Section of the Student Support Division
ANEA (Hoyo-ryo resident) or the Student Support Section of the Etchujima Campus
¥ OPRHE  EEALE IOV TITL. Y — b RS A AR Administrative Office (Kaio-ryo resident).
WERAFE IOV TL, B B X FES =2 A SR AR
¥ORZFIRTHTWAERKLEL . P LtBoEHEWN=LET, *] change my contact address notified to the University as stated in the foregoing.
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Pledge

Date:

I, the undersigned, hereby pledge upon being admitted to take up residence in a
Tokyo University of Marine Science and Technology (TUMSAT) student dormitory
to observe the TUMSAT Student Dormitory Regulations and other applicable rules
(including the Dormitory Resident's Guide), along with my co-signed guarantor.

I and my guarantor consent, upon terminating my residence in the student dormitory,
that I will follow the University personnel's instructions regarding the restoration of the
room to its original condition and repair and other expenses required for this process,
that the expenses will be drawn from the resident's charges collected upon my
admission to the dormitory, and that I and/or my guarantor will pay any difference that
cannot be covered by the reserves as invoiced by the University.

Yr. of
study

Student Number
(blank if newly admitted)

Admitted
to Univ.

Affiliation

Faculty of
Department of
Graduate School of
Master's/Doctoral Course in Mo.
Research student, special auditor
(international student only)

Name (Seal)

Student (Dormitory Resident)

Cell phone
number

Relation
to student

Name (Seal)

Current
address

—H
\

Guarantor®

Emergency
contact tel.
number

* The guarantor must be the student's parent, legal guardian or equivalent who resides in Japan.

* Submit this form to the Student Support Section of the Student Support Division (Hoyo-ryo
resident) or the Student Support Section of the Etchujima Campus Administrative Office (Kaio-ryo
resident).
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mTLE 2K O&v Ol

MEOH 1A O&v O7L AGEEOKEMPVETA D)
Bl B & Obbv Okl HERIBHAAEOE L £ Y

<HMmEIZHEL >

O Check Sheet for Room Inspection upon New Resident Arrival

Date of arrival: Hoyo-ryo Room No.

New resident's name: / Student No.

1. Confirmation of furniture, accessories and other items provided in the room
Check that the following are found in the room, sign this sheet, and submit it to the Student
Support Section of the Student Support Division within three days from your arrival at the
dormitory.
Please note that you will be held responsible and be required to cover expenses for any missing
items at the time of room inspection upon the termination of your residence if this form is not

submitted to the University upon your arrival at the dormitory.

Remarks
Item to check In the room? . )
(describe problems, if any)

Bed 0 Yes [ No
Desk [J Yes [J No
Key to desk drawer [J Yes [J No
Chair 0 Yes [ No
Air conditioner 0 Yes [ No
Air conditioner remote control [0 Yes [ No
Air conditioner remote control

0 Yes [ No
holder
Permanent light [J Yes [ No
Helmet 0 Yes [ No
Kitchen drain upper lid [0 Yes [ No
Kitchen drain rubber lid [J Yes [J No
Laundry poles (2) [0 Yes [ No
Room key (1) J Yes [J No Master key (small inscription of code)

) ) Instruction manuals for various
Set of instruction manuals [0 Yes [ No ]
apparatuses in the room
(Continued on the back)

25



Item to check (facility) Condition (not R K
. WIRGEE., B ROF om Bo check acaty damaged, soiled, etc.) emarks
F=v 2 HE (W) g s WooE

RE)F=v7 Toilet 0 Good [ Bad

% OB OFRE
f Mini kitchen 0 Good [ Bad
Interior walls [0 Good [ Bad

R N BE OR% OARE
Exterior locker [0 Good [ Bad

EEND T Iy — DRAE OFR

2. I hereby confirm that the furniture, accessories, items and facilities are provided in the room as
2. FRROLBVTHAZ LEHER LEL, outlined above.
SRk H H H Date:
New resident's signature
ABNEAL

* Describe below if any information must be communicated with regard to the room.

X ERESACERZECELBUBRASIFEIHE, UTICERICERELTILEIY,

Descriptions

B &£ T H
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Notification of Information Relevant to the Termination of Residence in the Dormitory

I hereby submit required information relevant to the termination of my residence in a Tokyo University
of Marine Science and Technology student dormitory, namely my new contact address and bank
information for the reimbursement of pre-paid utility charges.

Student No.

Name

aculty/Department of

Year of study:

Date of termination of residence:

Dormitory: Room No.

Contact address after moving out of the dormitory (same address as notified to the University)

(*Enter your parental home address if your new address is not yet known. In this case, notify
your new address as soon as finalized to the Student Affairs Section of the Etchujima Campus
Administrative Office by submitting a Notice of Address Change form.)

Address T -

Telephone

number

Contact Telephone: — —

(Cell phone no. | E-mail address: @
etc.)

Bank account information for the reimbursement of prepaid utility charges

Banking
institution's
name
Branch

Account type Futsu Toza

Account No.

Account
holder's name
* For a Japan Post Bank (Yucho) account, the branch name, account type and number are required.

A~ A A A A A A~

NNNNNNNN Important Information from the University

The balance of pre-paid utility charges cannot be reimbursed if your bank account is closed.The amount of your utility
charges will be finalized in two to three months from the termination of your residence. If purchase or repair becomes
necessary to restore your room to its original condition, costs will be withdrawn from the totality of your pre-paid
resident and utility charges. The final surplus or deficit will be notified to you at your new contact address for

reimbursement or collection. Be sure to enter the contact address at which the University can reach you.
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Request for Permission to Terminate Residence in the
Dormitory

Name

Student No.

Faculty of (___ year)

Department of

Graduate School of ( year)
Research student, special auditor

Dormitory: Room No.

I hereby request your permission to terminate my residence in the student dormitory above on and from
[Date: ] for the following reason(s):

1. Reason(s)

2. Contact address after termination of residence in the dormitory

Address

Telephone number

NB 1: This form must be submitted along with another form "Notification of Information Relevant to the Termination

of Residence in the Dormitory."
NB 2: This form doubles as a notification of address change: the applicant need not submit a separate notification of

address change to the University.
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Resident:

O Room Inspection upon Termination of Residence

(Hovo-ryo Room No. )

Date of termination of residence:

Time: (approx.)

. Inspect the items originally provided in the room (if not missing, damaged, soiled, etc.)

Item to check (furniture,
accessories, etc.)

Condition (not damaged, soiled, etc.)

Remarks

Bed

[J Good [JBad
[OMust be replaced (see back)

Desk

[J Good [OBad [IMust be replaced

Key to desk drawer

Good [1Bad [[Must be replaced

Chair

Good [1Bad [[Must be replaced

Air conditioner

Good [IBad [IMust be replaced

Air conditioner remote control

Good [1Bad [IMust be replaced

Air conditioner remote control

holder

o|o|lo|] ol o

Good [1Bad [[Must be replaced

Permanent light

Good [IBad [IMust be replaced

Helmet

Good [IBad [IMust be replaced

Kitchen drain upper lid

Good [1Bad [[Must be replaced

Kitchen drain rubber lid

Good [1Bad [[Must be replaced

Laundry poles (2)

Good [IBad [IMust be replaced

Room key (1)

ool oo ol O

Good [1Bad [[Must be replaced

Master key  (small

inscription of code)

Set of instruction manuals

O

Good [1Bad [[Must be replaced

Manuals for apparatuses in

the room
Item to check (facilities) Condition (not damaged, soiled, etc.) Remarks
Toilet
Mini kitchen

Interior walls

Exterior locker

(Continued on the Back)
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2. Formalities and unpaid rent

@D Notice of new contact address: [0 Submitted O

@ Unpaid rent: [J No [J Yes (amount: yen: to be paid on )

3. Room inspection upon termination of residence

Date: Time: /' Return of key  Date:

Time: (approx.)

4. Ttems to be repaired or replaced (purchased; to be entered by the resident if applicable)

I hereby consent to entrust to the Student Service Division the purchase or repair of the following

item(s) deemed necessary in order to restore the room to its original condition, and to pay all the
expenses incurred in this connection.

Date:

Resident's signature

Item to be replaced or Description

repaired, etc.

NB:

Refer to the appended table for the prices of items.
The amount to pay will be finalized in two to three months.

Do you wish to be informed of the estimated price before purchase or repair?
O Yes 0 No
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FAF BN - EREEIRSE &M (Wi 3T TR A B Ofitg A MERHIFREIZ LV R D)

BEAY) & BELSHE x & EtiEin=s
Ny K (BEHEETe) 53,100 M
Ny Rvy b L% i R4 e 03-3203-6481
4
(BesEats) 5,000 11
#. (PLUS LA-107D-3)
50,000 Eriig - -
(AT , M| SCaEse 03-5911-5588
WL & H L ok 1,500 M
B (HAD) 03-3945-3251
1 (BEEEET) 30,000 [
¥ 5,000 [
zyarDYFEay
277,000 [ | =36& T 03-3819-1511
=7 aryplEa T 1,575 M
AT 1,200 M
~IV A b ANHA | HE AR A A 03-3642-4541
W LEE 2 A 3,000 [
= D 2,000 [ )
HOA- T % 03-3458-2822
N H DO 4675 M
Bk ODIT LT % 450 1
(A% 7.6cm) H) =%k 03-3492-4343
Bk O D Eo# 400 M
Ik YN N
C. - BELHE ®x X BE T
BEAF T A H4 50,000
FARIIRKRFOEEGEETH L0, £
BEAH TR 13 23 s PR 4,200 M | &1 35320 L= FRRAEIC 72 B 1= fE

d?v

BE—E L (BLED7)

f

40,000~50,000 H

BESEBIE (BIEDOH)

100,000~120,000 4

50,000~60,000 [

FEITAR D AT R R R I B W TERH
WD o> TWET, 2D, KENELE
HEERTE L, BREITL, BHEASE%Y

HAEDHBUKBE DR LY SN E, |

L., Bia&EA Iz S e, REFFERSET
HEETOT, HONTEIFNT I,

Y BHBEAS H 200,000 1
WL e 9,000 [~

e EBA (HAD) 03-3945-3251
WL BlEH L —Beac 15,000 [
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Reference prices of dormitory room furniture, items, etc. for purchase or repair (prices at the time of
installment, repair costs depend on the state of damage)

To be purchased Reference price Suppher'/ service Telephone number
provider
Bed (disposal possible) 53,100 yen
Bed mattross 15,000 ven it R L 03-3203-6481
(disposal possible) Y
Desk (PLUS LA-107D-3) 50,000 yen | SCHE: 03-5911-5588
(disposal possible)
Key to desk drawer 1,500 yen
otEEAs (HAD 03-3945-3251
Chair (disposal possible) 30,000 yen

Air conditioner remote control

Men's dorm 5,000 yen;
women's dorm 7,000 yen

= - -
Air conditioner remote control —ZEEL 03-3819-1511
1,575 yen
holder
Permanent light 1,200 yen
Helmet Unknown | H i b 03-3642-4541
Laundry poles (2) 3,000 yen
Room key 2,000 yen o
HAA-~HTT A 03-3458-2822
Street door key (Women's dorm) 4,675 yen
Kitchen drain rubber lid
(diameter 7.6 cm) 450 yen
lameter 7.6 cm B) = /%1 03-3492-4343
Kitchen drain upper lid 400 yen
Set of instruction manuals Not sold
Repair Reference price Suppher'/ service Telephone number
provider
Wall shelf 50,000 yen The dormitories are the Uplvers1ty s 1mportant
assets, about whose maintenance cost the
Wall shelf side panel 4,200 yen University must be vigilant. Since it is more

Wall (one side to be repainted)

40,000~50,000 yen

Walls (all sides to be repainted)

100,000~120,000 yen

Kitchen wall (hole)

50,000~ 60,000 yen

Apartment door

200,000 yen

economical to sign a package contract for repairs,
the University's Facility Division handles all
repair-related contracts in a centralized manner,
selecting a repair service provider, signing a
contract, and paying a fee from the balance of
utility charges collected from the concerned
dormitory residents. The portion of the expense
not covered in this manner will be later invoiced
to the residents, who are required to promptly

pay.

Desk (partial repair)

More than 9,000 yen

Desk (1 drawer to be replaced)

15,000 yen

e (HAD

03-3945-3251
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Tokyo University of Marine Science and Technology
Student Dormitory Regulations

(Purpose of the Regulations)

Article 1 The purpose of the present Regulations is to specify necessary matters regarding the management and
operation of the Tokyo University of Marine Science and Technology student dormitories ("Dormitories") in
compliance with the provisions of Article 66, Paragraph 2 of the Tokyo University of Marine Science and
Technology Regulations.

(Purpose of the Dormitories)
Article 2 The purpose of the Dormitories is to provide students of the Tokyo University of Marine Science and
Technology ("University") with a place of residence and study so as to facilitate the pursuit of their studies.

(Responsibility for Management and Operation)

Article 3 The ultimate responsibility for the management and operation of the Dormitories shall reside with the
President of the University ("President").

2 The President shall consult with the Tokyo University of Marine Science and Technology Student Support
Committee ("Committee") with regard to basic matters relating to the operation of the Dormitories.

3 With respect to the practical operation of each Dormitory set forth in the following Article, the President shall
select one leader from each head of faculties that exist in respective regions and entrust such operation to the
leader.

(Name, Location, and Capacity)
Article 4 The names, locations, and accommodation capacities of the Dormitories are indicated in the table below.

Name (location) Hoyo-ryo (Shinagawa) Kaio-ryo (Etchujima)

131 male residents 258 male residents

Capacity

93 female residents 76 female residents

(Eligibility)

Article 5 Those who correspond to the following descriptions shall be eligible for residence in the Dormitories:
1) Undergraduate students, students of the Advanced Course of Marine Science and Technology, and postgraduate
students enrolled in the University
2)Others recognized as being eligible by the President

(Timing of Admission)
Article 6 New residents may be admitted to the Dormitories in April and October in principle, except for cases
where any vacancy occurs in the capacity.

(Application for Admission)

Article 7 Those who wish to reside in the Dormitories shall apply to the President by submitting a prescribed
application form and other documents designated by the University within the prescribed period.

2 The President shall select new Dormitory residents from among applicants on the basis of criteria that are
provided separately from the present Regulations.

(Admission Procedure)

Article 8 Those admitted to the Dormitories shall submit a pledge and other required documents to the President
and take up residence in the Dormitories by the designated date.

2 The President may cancel permission for residence for those who are admitted to the Dormitories but fail to
complete the prescribed admission procedure or take up residence in the Dormitories by the designated date and
those who are found to have falsified their application documents or supplied false information in the admission
application procedure.
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(Prescribed Number of Residents)

Article 9 The President shall specify the prescribed number of residents for each category listed in each item of
Paragraph 1 of the following Article.

2. With respect to the assignment of rooms in each building, the President shall entrust such assignment to the head
of faculty set forth in Article 3, Paragraph 3.

(Duration of Residence)
Article 10 The periods of residence for those who are admitted to reside in the Dormitories ("Residents") shall be as
indicated below, except for cases where the President deems necessary for the management and operation.
1) Undergraduate students: 2 years
2) Students on the Advanced Course of Marine Science and Technology: 1 year
3) Students on Master's courses: 2 years
4) Students on Doctoral courses: 3 years

2. The period of residence as per Article 5, Paragraph 2 shall be specified on each such occasion.

3. The period of residence as per the proviso of Article 6 shall be the remainder of the duration of residence of their
predecessors.

(Re-admission)

Article 11 Undergraduate students, students on the Advanced Course of Marine Science and Technology, and
students on Master's courses at the University who have come to the end of their period of residence in the
Dormitories specified under Article 10, Paragraph 1, Items 1 to 3, may apply for re-admission to the Dormitories,
if they so desire, by submitting a prescribed re-admission application form to the President during the designated
period.

2 The President shall select Residents from among applicants for re-admission on the basis of criteria that are
provided separately from the present Regulations.

3 The periods of residence for Residents re-admitted to the Dormitories shall be as indicated under Article 10,
Paragraph 1, Items 1 to 3.

(Observance of Rules and Regulations)

Article 12 The Residents shall observe the present Regulations and other rules specified for the respective
Dormitories in which they live.

2 Rules for the respective Dormitories shall be established separately from the present Regulations.

(Termination of Residence)

Article 13 Those who wish to terminate their residence in the Dormitories shall submit a Request for Permission to
Terminate Residence to the President no later than fourteen days before the desired date of move from the
Dormitories to obtain permission.

2 Residents who are permitted to terminate their residence in the Dormitories shall move out of their Dormitories
within seven days from the day on which permission is granted as per the paragraph above.

Article 14 The President shall order Residents who correspond to any of the following descriptions to terminate
their residence in the Dormitories:

1) They have lost the status of student of the University.

2) Their period of residence in the Dormitories surpassed the limits set under Article 10.

3) They have failed to pay their rent or other charges specified under Article 18 for a period of three months or
longer.

4) They are permitted to take a long-term leave of absence from the University or study abroad, for which reason
the President finds it necessary for them to definitively vacate their Dormitory rooms.

5) Their academic performance is significantly poor.

6) Their ill health or other condition is adjudged unsuitable for residence in the Dormitories for hygienic and
sanitary reasons.

7) They have been suspended from the University, for which reason the President finds it necessary for them to
definitively vacate their Dormitory rooms.

8) They have disturbed the order and public morals of the Dormitories.

9) They have hindered the appropriate management and operation of the Dormitories.
2 Residents who are ordered to terminate their residence in the Dormitories shall definitively vacate their

Dormitory rooms within seven days from the day on which the order for termination is issued.
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(Ban on Stay of Other Persons)
Article 15 Residents may not let other persons stay in his/her own room. In this case, other persons include other
residents.

(Maintenance of Order)
Article 16 The Residents may, with the President's approval, form a self-governing organization to autonomously
handle concrete problems among themselves and discipline daily life at the Dormitories.
2 For the formation of a self-governing organization of the Residents as per the paragraph above, the Residents
shall submit its rules and list of officials to the President for approval and notify any change therein to the
President for approval.

(Maintenance of Facilities and Equipment)

Article 17 The Residents shall take care to maintain their rooms, furniture and accessories provided in the rooms,
and common equipment and facilities in the Dormitories; make effort to ensure public hygiene and sanitation and
prevent accidents; and observe the following rules:

1) Not to use the facilities (rooms, lounges, shower rooms, laundry rooms, and so on), equipment, and accessories
provided in the Dormitories for purposes other than those for which they are originally intended or modify
them without the President's permission.

2) Residents who cause, intentionally or unintentionally, the loss, damage, or malfunction of the facilities,
equipment, and other furnishings provided in the Dormitories must cover the expenses incurred in replacing
them or restoring them to their original condition.

3) The Residents must follow the University's instructions and actively cooperate with the University with regard
to matters related to fire prevention, public health control, disaster reduction, and other matters necessary for
the appropriate management and operation of the Dormitories.

(Rent and Charges)

Article 18 The Residents shall pay their rent whose amount is specified in the Tokyo University of Marine Science
and Technology Regulations on Admission, Tuition, and Examination Fees, to the Cashier at the Account Office of
the University by the designated date.

2 The Residents shall pay each monthly rent in full even for the month in the middle of which they commence or
terminate their residence in the Dormitories.

3 The Residents shall pay charges for utilities (electricity, fuel/heating, and water) that they personally consume
and other charges that are necessary for collective life in the Dormitories and are distributed among the Residents
in accordance with criteria prescribed separately from the present Regulations.

4 The Residents shall pay the changes specified in the paragraph above to the person designated by the President
by the designated date.

(Room Inspection upon Termination of Residence)

Article 19 The Residents shall allow their rooms and furniture, accessories, and apparatuses provided in the rooms
to be inspected by the person designated by the President upon the termination of their residence or change of
rooms, and follow the person's instructions.

(Conference of the Dormitories)
Article 20 The President may convene the Committee and Residents to a conference for the smooth operation of the
Dormitories.

(General administrative affairs)
Article 21 General administrative affairs relating to the Dormitories shall be handled by the Student Service
Division of the Administrative Bureau.

(Miscellaneous)
Article 22 Matters that are necessary for the management and operation of the Dormitories and are not specified
in the present Regulations shall be determined by the President following deliberations by the Committee.
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Ft Al Supplementary provision

ZOMANE, FEITHES A S B b T L, AkK16H4 A 1 B O@#EHT S The present Regulations shall come into force on March 8, 2005 and shall be applicable on and from April 1, 2004.
5 Il Supplementary provision

ZORANE, Rk 2244 A 1 A BHETT 5, The present Regulations shall come into force on April 1, 2010.
15 Il Supplementary provision (Kaiyo-Dai-Ki No. 94. 2015)

ZORANE, TRk 2344 A 1 A BHEITT 5, The present Regulations shall come into force on July 7, 2015.
1 The present Regulations shall come into force on April 1, 2017.
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Rules for Tokyo University of Marine Science and Technology
Agreement on the Criteria for the Termination of Residence in the Dormitories

Adopted by the Student Support Committee on September 30, 2014
Partially Revised and Adopted by the Student Support Committee on February 19, 2016
Partially Revised and Adopted by the Student Support Committee on September 29, 2017

1. Criteria for the Termination of Residence in the Dormitories
The table below indicates the criteria based on which the President of the Tokyo University of
Marine Science and Technology may order residents in the University's student dormitories to
terminate their residence in compliance with Article 14, Paragraph 1 of the Tokyo University of
Marine Science and Technology Student Dormitory Regulations ("Dormitory Regulations"). The
numbers in the tables below correspond to the Item numbers under Article 14, Paragraph 1 of the

Dormitory Regulations.

Item

Criteria

1 | Loss of the status of student
of the University

When students definitively leave or are expelled
from the University, or when their international
academic program at the University is completed

2 | The period of residence in the
Dormitories surpasses the
limits set under Article 10 of
the Dormitory Regulations

When the period of their residence in the
Dormitories surpasses the limits indicated in
Article 10 of the Dormitory Regulations;
however, under special circumstances, such as
leave of absence for participation in an
international academic program based on a
student exchange agreement, the period of
residence may be extended by up to twelve
months.

In this circumstance, the period of residency may
not exceed March 31st, which is the last day of

the academaic year.
1) Undergraduate students: 2 years
2) Students in the Advanced Course of Marine
Science and Technology: 1 year
3) Students in Master's courses: 2 years
4) Students in Doctoral courses: 3 years

3 | Failure to pay the rent or
other charges specified under
Article 18 for a period of
three months or longer

When dormitory residents have failed to pay
their rent, utility charges for the personal
consumption of electricity, fuel/heating, and
water, and maintenance and operational charges
for collective life in the dormitory for a period of
three months or longer

4 | Long-term leave of absence
from the University
permitted for personal reason
or studying abroad, for which
the President finds it
necessary for residents
concerned to definitively

vacate their dormitory rooms

“Long-term leave of absence for personal reason”
means leave of absence of six months or longer.
“Long-term leave of absence for study abroad”
means leave of absence of one year or longer for
the participation in an international academic
program based on a student exchange
agreement.
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Significantly poor academic
performance

Students are considered to have “significantly poor
academic performance” when they do not fulfill the
conditions required for advancing to the next grade of
an academic year as specified under each department’s
regulations.

Except when their advance to the following year of
study is delayed due to their participation in an
international academic program based on a student
exchange agreement or other similar special reasons.

111 health or other condition
adjudged unsuitable for
residence in the dormitories
for hygienic and sanitary
reasons

When students have contracted a Type I contagious
disease (a type of legally designated contagious
disease requiring reporting to the health authorities),
and it is deemed necessary to terminate the concerned
students' residence in the dormitories

Suspension from the
University, for which reason
the President finds it
necessary to terminate the
concerned student's residence
in the dormitory

When students are suspended from the University in
compliance with the provisions of Article 2, Paragraph
1, Item 2 of the Tokyo University of Marine Science
and Technology Regulations on Disciplinary Measures
("Disciplinary Measures Regulations"): provided, that
if the period of suspension does not surpass the period
indicated in the proviso in said Item (excluding cases
where the reason for the suspension is misconduct in
the regular examination, etc.), if it is deemed
appropriate to terminate their residence in the
dormitories

Acts that disturb order and
public morals in the
dormitories

The "acts that disturb order and public morals" in the

dormitories include:

D Violation of Article 15 of the Dormitory Regulations
(Ban on Stay of Non-Residents). "Individual...stay
overnight" in the Article means that an individual
who is not the regular occupant of a dormitory room
is in the room during the period from 0:00 to 6:00.
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Acts that disturb order
and public morals in the
dormitories

@Unauthorized entry of a male dormitory resident into a
female students' dormitory, assistance to a male dormitory
resident's unauthorized entry into a female students'
dormitory, entry of a female dormitory resident into the
sections of a male students' dormitory other than the
multipurpose hall and foyer (areas in which the
superintendent's room and the self-governing
organization's office are also located; hereinafter referred
to as "designated areas"), and assistance to a female
dormitory resident's entry into the sections of a male
students' dormitory other than the designated areas

(Permission for entry: ask the superintendent for
permission for entry during his or her office hours; submit
a written advance request to the superintendent or the
staff in charge of each Faculty for entry outside the
superintendent's office hours. This does not apply to
emergency entry required to protect human life and
health or property.)

@ Unauthorized entry into dormitory rooms of any
individuals who are not University dormitory residents,
including University students; unauthorized entry and
assistance to such entry into the sections of a dormitory
other than the designated areas by individuals of the
gender opposite from the one specified for the dormitory

(Permission for entry: the same procedures as @above)

@ Forcing others to drink alcohol, smoke, or consume food

(®Excessively inappropriate or annoying behavior toward

other dormitory residents

®Intentional destruction, breakage, or tampering
(resulting in functional invalidation or deterioration) of
the dormitory buildings and furniture, accessories,
apparatuses, etc. provided in the dormitories

(@ Unauthorized transfer into and use in dormitory rooms
of forbidden or restricted objects

Kaio-ryo: Unauthorized use of adjoining rooms and
occupancy of common areas between rooms with personal
belongings or garbage

@ Leaving personal belongings, garbage, etc. in common
areas and on the dormitory premises

Assistance to the use of bath/shower facilities in the
dormitories by those who are not dormitory residents

@ Smoking and leaving of cigarette butts outside
designated areas

@ Other acts that disturb order and public morals in the
dormitories, for which it is deemed appropriate to expel
the offenders.

NB: Expulsion from the dormitories for any of the reasons
above does not eliminate the possibility of disciplinary
measures based on the Disciplinary Measures Regulation.
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9 | Acts that hinder the
appropriate management and

(D Acts that hinder the appropriate management and
operation of the dormitories for which the President of

operation of the dormitories the University finds it appropriate to expel the
offenders, in addition to acts that disturb order and
public morals as listed above

@ Acts that violate the concerned dormitory's rules and
that the

reports as obstructing dormitory operation, and for

dormitory's self-governing organization

which it is deemed appropriate to expel the offenders.

2. Restriction of Use

Following an incident in a dormitory for which the responsible dormitory resident might be
expelled from the dormitory, the Chairperson of the Tokyo University of Marine Science and
Technology Student Support Committee ("Student Support Committee") shall consult with the
head of the faculty indicated in Article 3 of the Dormitory Regulations (“Regional Responsible
Faculty Head”) and may restrict the use of his/her dormitory room until the expulsion disposition
is decided.

3. Procedures, etc. for Expulsion

Procedures, etc. for expulsion shall be governed by the following paragraphs. In this section,
expulsion means cases where the provisions of Article 14, Paragraph 1, Items 7 to 9 of the
Dormitory Regulations are applicable.

1. If the provisions of Article 14, Paragraph 1, Item 7 of the Dormitory Regulations are
applicable

The Chairperson of the Student Support Committee ("Student Support Committee") shall,
when the disciplinary measures are deliberated at the Committee, also deliberate the
necessity of the expulsion based on the opinion of the Regional Responsible Faculty Head if
the subject person of the disciplinary measures is a dormitory resident and notify the result of
the deliberation to the President. If the reason for the suspension relates to misconduct in the
regular examination, the Chairperson shall approve the necessity of the expulsion and apply
to the President by assuming that the expulsion has been deliberated at the Student Support
Committee.

2. If any act falling under Article 14, Paragraph 1, Item 8 of the Dormitory Regulations is
committed

If the Regional Responsible Faculty Head determines that the expulsion is appropriate for a
dormitory resident who commits an act violating Article 14, Paragraph 1, Item 8 of the
Dormitory Regulations for purposes of maintaining the discipline of the Dormitories or other
purposes, the Head shall apply to the Chairperson for expulsion. The Chairperson shall
deliberate the application at the Subcommittee on Dormitory Affairs under the Student
Support Committee (“Dormitory Subcommittee”) and then apply to the President.

Provided, that if the Regional Responsible Faculty Head determines that it is appropriate to
expel the dormitory resident who is subject to the examination of disciplinary measures by
reason of the act under said Item promptly regardless of whether the dormitory resident is
subject to disciplinary measures, the Head may apply to the Chairperson for expulsion by
applying said Item.
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3. If any act falling under Article 14, Paragraph 1, Item 9 of the Dormitory Regulations is
committed
If any act that causes problems for the management and operation of the Dormitories by a
reason other than those falling under the preceding two paragraphs is committed and if the
Regional Responsible Faculty Head and the Chairperson determine that the expulsion is
appropriate, they shall apply to the President for expulsion after the deliberation at the
Dormitory Subcommittee.

4. Order to Leave Dormitory other than by Expulsion

1) If the Chairperson deems it appropriate to order a resident to leave a Dormitory by applying
Article 14, Paragraph 1, Items 1, 2 and 4 to 6 of the Dormitory Regulations, the Chairperson
shall apply to the President to that effect.

2) If the Chairperson deems it inappropriate to order a resident to leave a Dormitory by
applying the preceding paragraph and deems it appropriate to order him/her to leave the
Dormitory by applying Article 14, Item 3 of the Dormitory Regulations, the Chairperson
shall apply to the President after the deliberation at the Dormitory Subcommittee.

5. Re-admission to the dormitories

For cases where any vacancy occurs in the capacity, students whose residence in a dormitory
has terminated may apply for re-admission to the dormitory in any of the following situations; the
decision on whether or not to allow re-admission is made by the Dormitory Subcommittee and the
Student Support Committee following deliberations.

1) Those whose residence terminated as per Item 3:

The outstanding rent and charges are paid in full within three months of their having left

the dormitory.

2) Those whose residence terminated as per Item 4 or 6:

Under special circumstances, such as leave of absence for participation in an international
academic program based on a student exchange agreement, the former dormitory residents
shall be given special consideration for re-admission to the dormitories. However, students
who study abroad in their second grade shall be given special consideration only when students
have satisfied the requirement to advance to the third grade as well as permitted to stay in
dormitories by the President who shall select dormitory residents from among third grade
student applicants on the basis of the criteria.

3) Those whose residence terminated as per Item 5:

The reason for the termination of residence is no longer valid; they are expected to advance
to the following year of study; they satisfy economic and other conditions for admission to the
dormitories; and their motivation for their studies has been recognized as being renewed and

strengthened.
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Disaster Risk Reduction Manual for Student Dormitories and International Houses

1. Purpose
To be prepared for unexpected disasters such as fire or earthquake, confirm the evacuation procedures to
ensure the safety of dormitory students, international students, and others, and raise the residents’
awareness of disaster risk reduction.

2. Coverage
(1) Building: Hoyo Dormitory, Kaio Dormitory, Shinagawa International House, Etchujima International
House
(2) Time: While residents are at home (nighttime, Saturdays, Sundays, national holidays, etc.)

3. Safety measures
(1) Basic measures
(a) Confirm where the fire extinguishers are installed.
(b) Confirm the evacuation route.
() Prepare a flashlight, and always keep it handy.
(d) Take measures to prevent bookshelves and wardrobes from toppling over.
(e) Keep valuables (cash, health insurance card, passport, etc.) handy so you can bring them out
anytime.
(2) Fire prevention measures
(a) Do not use fire outside the designated areas.
(b) While using fire-using equipment permitted in each building (Student Dormitory: cooking heater,
International House: gas stove), do not leave the site.
() Smoking outside the designated areas is strictly prohibited.
(d) Do not bring hazardous materials into the room.

4. When a disaster occurs
(1) Private fire brigade
(a) Hoyo Dormitory (Capacity: 224, residents: 210, as of December 3, 2014)

Organization Duties
Leader Chairperson of the Overall management of the fire brigade
dormitory committee
Sub-leader Vice-chairperson of the Assist the Leader; stand in for Leader when the
dormitory committee Leader is unable to perform his/her duties
Evacuation Floor leaders Guide evacuees; assess the evacuation status
guidance team
Communication General affairs section of | Call the fire station, etc.; convey the Leader’s
team the dormitory instructions
Firefighting team | Welfare section, Undertake initial firefighting activity with fire
residents on the 4th and | extinguishing appliances
5th floors
Rescue team Culture section, Rescue injured persons and give them first aid
residents on the 1st, 2nd
and 3rd floors

* Evacuation area: Vacant lot next to the swimming pool
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(b) Kaio Dormitory (Capacity: 334, residents: 237, as of December 1, 2014)

Organization Duties
Leader Chairperson of the Overall management of the fire brigade
dormitory committee
Sub-leader Vice-chairperson of the Assist the Leader; stand in for Leader when the
dormitory committee Leader is unable to perform his/her duties
Evacuation Floor leaders Guide evacuees; assess the evacuation status
guidance team
Communication Dormitory committee Call the fire station, etc.; convey the Leader’s
team members of each floor instructions
Firefighting team | Residents of each floor Undertake initial firefighting activity with fire
extinguishing appliances
Rescue team Residents of each floor Rescue injured persons and give them first aid

* Evacuation area: Soccer and rugby field

() Shinagawa International House

(Residents: 70 [Adults: 67, children:

3], as of December 1, 2014)

Evacuation Volunteers on each floor | Guide evacuees; assess the evacuation status
guidance
Communication Person who discovered Report to the Guard House
the fire
Firefighting Residents near the fire’s | Undertake initial firefighting activity with fire
origin extinguishing appliances
Rescue Volunteers on each floor | Rescue injured persons and give them first aid

* Evacuation area: The main ground

(d) Etchujima International House

(Residents: 17 [Adults: 15, children:

2], as of December 1, 2014)

Evacuation Volunteers on each floor | Guide evacuees; assess the evacuation status
guidance
Communication Person who discovered Report to the Guard House
the fire
Firefighting Residents near the fire’s | Undertake initial firefighting activity with fire
origin extinguishing appliances
Rescue Volunteers on each floor | Rescue injured persons and give them first aid

* Evacuation area: Square in front of the International House

(2) When a fire breaks out
(a) When a fire is discovered, the discoverer and students nearby should cooperate and share the
roles of notifying the fire to all dormitory students or international students by using fire alarms,
conducting initial firefighting, and guiding evacuees.
(b) Immediately call the fire station (dial 119), and Guard House (Shinagawa: 03-5463-0376,
Etchujima: 03-5245-7323).
(c) When firefighters arrive, provide them with necessary information.
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CEAZRIZ K B 90HE X] [Initial firefighting with a fire extinguisher]

R CFICENBZERUET

Stay calm, and prepare the fire extinguisher

Point the nozzle at the base

J X)) NTTIcElT S Squeeze
of the fire.

HKBZKTOELCITES » Bring the fire extinguisher close to the fire

- REEVENT * Pull the safety pin

- R—RZENFTIZEIT S « Point the nozzle at the base of the fire

- LN\—Z@<IEDS * Squeeze the lever

(3) MEFLERO (3) When an earthquake occurs
DEDREHSTD, (a) Protect yourself

BOREMNEE, RVTHOT—TILOTIZEZFIRT, HlOT—TILALRLVESIZIE, E Protecting yourself is the top priority. Immediately take cover under a desk or a
HEAPKRGETHEZRET 5, F-. BEOZEICEZENT. BEVOREZMHRT 5. table. If there are no desks or tables around, protect your head with a cushion or
BEHRICEERRRENOHEHFTEEF L. REPLPRBAIIEZET. BEVVOREZHERT 5. book. Call the students in the next room, and check on their safety. In the same

manner, residents in the International House should call family members or
roommates, and check on their safety.

59



(b) Secure an escape route

QORI 5 When big shaking occurs, doors and windows may be deformed and you may not be
BENNRKENE, R7PENER L THRMNECGY ., ZRNICEHALAO oNEZ EAH DT able to open them, which means you could be trapped in the room. After securing
H.BDRENERINL BENOEMEAT. F7PEEFLD LEHTRIFOZHERT S, your safety, open the nearest door or window slightly while the shaking has stopped

or lessened, in order to secure an escape route.

Q@KDIEKET B, () Turn off sources of fire
BB IEo=6. BERZHD., e THROTRZERD D, £f-. EEEBIZHES When the shaking has stopped, turn off appliance valves and the main gas valve.
BEXKFLEDZO., ERDTL—h—%815, Turn off the breakers to prevent a fire that could break out after power is restored.

BEBnhsx ] After the shaking has
FolkH stopped
ZER Appliance valve
5. Other points to note

5. ZDith (1) When there is a danger of tsunami, evacuate to the fourth floor or higher of the

OEROBEELAHHEIE. FEVDARELLEICHET LI L, building.

@BF—. KK - FKEFRELI-HGE. BCERLLES-HZETRIRIZINAT S (2) If you are the one triggering a fire, water leakage, etc., you will have to take personal

&, responsibility. For this reason, it is wise to buy appropriate insurance.
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